AT Tech Tip: How to Use the Shuffle and Swap feature of Boardmaker to Move Cells Around
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The Shuffle and Swap features of Boardmaker are useful when you want to move cells around on your communication displays. You may decide to do this in order to group like vocabulary items together, to put items in alphabetical order, to add a word that you had forgotten to include or to create Bingo Boards with vocabulary in different spots.

1. To Swap two cells, select the first cell you want to move, giving it a dotted orange line, showing it is active. Make sure the dotted line is around the cell, not the symbol.
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2. Hold the shift key down as you click on the second cell you want to move, creating a dotted green line around both cells.
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3. Go to ‘edit’ on the toolbar and select ‘swap buttons’.    
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4. To use the Shuffle feature to move around several cells into random swaps with other cells, follow directions 1 and 2 above, selecting all the cells you want to move to new places.
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5. Go to ‘edit’ on the toolbar again, but this time select ‘Shuffle Buttons’.
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